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Leave Time Template Distribution 
 

 
In KHRIS, leave time is proportionately distributed across accounting templates used for the period and should never be 

assigned to a template at time entry.  When agencies assign a template to leave hours, it creates significant accounting 

issues.  If you have questions regarding templates or leave, please contact the KHRIS Service Center at 

PERS.KHRIShelpdesk@ky.gov. 
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